
 
_____________________________________________________________
     

	  
The Clinton Township School District, in partnership with the community, achieves excellence for each child by ensuring  

a meaningful and challenging educational experience in a supportive environment, developing life-long learners who 
 are responsible and productive citizens. 

	  

 
August 2015 
  
 
 
Dear Clinton Township Parents and Guardians:  
 
Welcome back!  Summer 2015 was quietly focused with progress on improving our facilities and our 
programs.  The business office has maintained a summer schedule of maintenance and updating a 
variety of building projects. 
 
Projects are being completed on unseen, but very important wastewater treatment plants at Round 
Valley and Patrick McGaheran Schools.  These projects are costly, but we must maintain them in the 
confines of DEP regulations to meet safety and environmental standards.  If these standards were not 
maintained, it would be necessary to close the buildings until standards are met. This work is estimated 
to be completed in September, with buildings ready for the opening of school. 
 
You will also notice some changes in paving and drainage at Patrick McGaheran and Round Valley, as 
well as brick repair and replacement starting in the fall at Round Valley.  Work on the grading and 
slope in the Spruce Run playground and mulch replenishment at all the elementary building play areas 
is also in progress.  Trees have been trimmed, floors scrubbed, and boilers and kitchen equipment 
inspected.  Roof repairs continue and the custodians are hard at work getting classrooms and grounds 
ready for the first day.  The vestibule at PMG will be ready to welcome visitors. 
 
Our teachers and Principals have been working on scheduling to give more instructional time, integrate 
more technology into the classroom, map out next generation science standards and further enhance 
reading and writing skills.  Staff members attended the ExxonMobil Academy in Pittsburgh and 
exciting things are happening in the world of STEM (Science, Technology, Engineering and Math).  
Summer has always been a time to renew and refresh, but it is also a time of planning for change and 
growing our programs. 
 
I sincerely hope your summer was filled with fun and family and everyone is ready for another exciting 
school year in Clinton Township! 
 
With appreciation,  
 
Dr. Drucilla Clark  
Superintendent of Schools 

 

CLINTON TOWNSHIP SCHOOL DISTRICT 
128 Cokesbury Road, PO Box 6 Annandale, NJ  08801 
“Where Children Come First” 
 
Dr. Drucilla W. Clark, Superintendent of Schools • (908) 236-7235 x 519 • dclark@ctsd.k12.nj.us     
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August 2015 
 
Dear Spruce Run School Families, 

On behalf of the entire staff at Spruce Run School, I am so happy to welcome you to the 2015-2016 
school year!  I hope you enjoyed an amazing summer, spending lots of time doing what you love (and 
reading lots of books!) and that you are now ready to begin a wonderful new year of learning. We are 
eager for the children to arrive on the first day of school - Tuesday, September 1, 2015!   

We are very excited about our upcoming school year!  We have full day kindergarten and we are 
celebrating our 60th anniversary! Spruce Run School originally opened its doors in September of 1955.  
We also have a new mascot, the lion cub, which the kindergarten students voted for last year. 

Our custodial team has been busy sprucing up our building for September.  Our main office shines with 
bright new paint colors, and hallways and classrooms are gleaming! Teachers have been busy setting 
up, organizing, and planning for our new school year. 

We will be holding our School Visitation Day on Wednesday, August 26, 2015 between 2:00 to 3:00 PM. 
Drop in when you can during this hour, you do not need to stay the entire time! This visit will provide 
students an opportunity to take a self-guided walk through the building, find their classrooms and say a 
quick hello to their teachers prior to the first day of school. Try the scavenger hunt when you are here!  
Children must remain under parents’ supervision when visiting the building. Please look for our color-
coded signs to locate classrooms throughout the building.  

Preschool = Blue     

Kindergarten = Red   

First Grade = Green         

Special Areas = Yellow 

Please note that kindergarten and first grade students may be dropped off at 8:30 AM on regular school 
days during the school year.  Spruce Run School staff is available to assist in this process.  Please see 
the separate Traffic Pattern Information letter included in this packet detailing the drop off and pick up 
procedures for parents choosing to transport their children.   

A reminder to our new full day kindergarten students to bring lunch and a peanut-free snack each day, 
and also a towel on the first day of school. 

If you have any questions, please do not hesitate to call or email at any time.  I look forward to working 
with you and your child throughout the school year.  Enjoy the remaining days of summer! We are going 
to have a great year “planting the seeds of friendship” at Spruce Run School and experiencing new 
learning adventures together. I am looking forward to seeing you soon!   
 
Sincerely, 
 
 
 
Melissa A. Robinson Goad, Principal 
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Upcoming Events: 
August 
8/24  BOE Meeting @ CTMS, 7:30 PM 
8/26  School Visitation Day, 2:00-3:00 PM 
  Bus rides for kindergarten & new students 1:45-2:45 PM 
September 
9/1  First Day of School for Students 
9/7  SCHOOL CLOSED ~ Labor Day 
9/8  SRS Back to School Night for Preschool, Kindergarten & First Grade 
9/10  Picture Day 
9/11  SRS/PMG PTA-Sponsored Ice Cream Social 5:00-6:30 PM at SRS 
9/23  SCHOOL CLOSED ~ Yom Kippur  
9/28  BOE Meeting @ CTMS, 7:30 PM 
 
Attendance: One of the most important things your child can do to achieve academic success is also 
one of the most basic: going to school every day.  In fact, research has shown that your child’s 
attendance may be one of the biggest factors influencing their academic success. Our school day 
begins at 8:50 AM.  Kindergarten and first grade students may start arriving and go to their classrooms 
at 8:30 AM to get ready for the school day. 

Tardiness: Students who arrive after 8:50 AM are considered tardy and do not have adequate time to 
unpack and prepare for the day. Students arriving tardy miss the beginning of their morning class and 
lose valuable instructional time as well as disrupting the attention of the teacher and the learning of 
fellow students. Please keep these thoughts in mind when bringing your child to school. We understand 
there are times when tardiness cannot be avoided due to unexpected situations.  Planning for an 8:30 
AM arrival will help alleviate some of these stressful situations. 

Class Assignment: Please see the email this week noting your child’s teacher and room assignment. 
Information regarding transportation and the cafeteria system has been sent separately via email. 

Kindergarten & New Student Bus Ride: We are very pleased to offer our kindergarten students and 
new first grade students the opportunity to ride a school bus prior to the first day of school. Each 
kindergarten and new student will have the opportunity to take a short bus ride around Annandale 
during School Visitation Day on August 26th.  Bus rides will be available on a first come, first serve basis, 
departing from the front entrance of SRS approximately every 15 minutes.  The first run will start at 1:45 
PM and the last run will be at 2:45 PM. This is an opportunity for students only to get on the bus, buckle 
themselves independently without parent assistance, and to ride without parents. The purpose is to 
prepare our kindergarteners for the bus ride on the first day of school. Younger/older siblings are not 
permitted to ride with our kindergarteners. 

Kindergartener’s First Day: Please pick up your kindergartener’s nametag in their classroom during 
Visitation Day on August 26th. We ask that your child wear the nametag on the first day of school. If 
you are unable to attend School Visitation Day, please contact the school to make other arrangements 
to pick up a nametag or send your kindergartener with your own nametag (noting teacher name) on the 
first day of school.  Kindergarteners should also bring a towel on the first day of school for quiet time. 
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Bus/Transportation Information:  Specific information regarding bus routes for students has been 
sent separately. The number of your child’s bus is indicated, as well as pick-up/drop-off times and bus 
stop. Appropriate behavior is expected at all times on the bus.   

Please review the following bus rules with your child before they ride the bus: 
	   1) Be respectful - Respect and follow the driver's instructions. 

2) Be safe - Stay in your seat, keep your seat belt on and face forward until the bus stops completely. 
 3) Be kind - Please keep your hands, feet and objects to yourself. 
 4) Be polite – Use manners and talk quietly. 

If you have questions related to transportation, please first email Mrs. Debbie Krupp at 
transportation@ctsd.k12.nj.us. The transportation phone number is 908-236-7235:  press 9, then 
ext 512. 

• The drivers WILL NOT release children at their bus stop unless a parent/guardian is present. 
• Students are not permitted to ride a different bus than assigned. 
• Students are permitted to get off their own bus at a different stop, if we have a written note from 

both the sending and receiving parent/guardian. A bus pass will be delivered to students in their 
homeroom. 

Important School Information: Please see the attached “SRS Info at a Glance” document for important 
contact and procedural information about Spruce Run School.  Please keep in a handy location so that 
you may refer to it throughout the school year. 

Communication: In the event of an emergency school closing or an unexpected situation, parents will 
be notified via phone and email through the Clinton Township School District (CTSD) alert system, 
SchoolMessenger. In addition, an email will be sent to SRS parents every Friday with upcoming events 
and important school/district news. Valuable information is shared on the CTSD website at 
www.ctsd.k12.nj.us. Visit the Spruce Run School website for information specific to SRS.  All families 
must opt-in to receive text alerts from the district. Please visit our website for more information: 
http://www.ctsd.k12.nj.us/important-opt-in-to-text-alerts/.  

Parent Portal: Is part of the district’s PowerSchool student information system.  Parent Portal allows 
parents/guardians to view their students’ grades and attendance, submit updated contact information, 
and get in touch with teachers via email. To access the portal, use the following link: 
http://ctsd.powerschool.com/public.   

Please note that if you have not previously set up your guardian account, you will need the linking codes 
(Access ID and Access Password) unique to each student to link pupils to your login. These codes are 
sent out early in the school year. If you have not received your access code/information or are having 
difficulty accessing the site, please email: parenthelp@ctsd.k12.nj.us.   

Welcome New SRS Staff:   
Mrs. Darla Dorflinger – Nurse Aide 
Mrs. Meghan Doris – First Grade Teacher 
Mrs. Joanne Filus – Technology Teacher 
Mrs. Mitsa Lasky – Lunch/Recess Aide 
Mrs. Kelly Petrucelli – Kindergarten Teacher 
Mrs. Martha Roth – Teacher Assistant 
Mrs. Andria Tucker – First Grade Teacher 
Ms. Kaitlyn Vona – Speech/Language Specialist 
Mrs. Kristine Voorhees – First Grade Special Education Teacher 

Back to School Night:  We look forward to working with you as your child either begins or continues 
his/her educational journey at Spruce Run School!  Please mark your calendar for Back to School Night 
on September 8th for Preschool, Kindergarten, and First Grade.  Preschool and Kindergarten Back to 
School Night will begin at 5:30 PM and First Grade Back to School Night will begin at 7:15 PM.  
Additional details will follow. 
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SPRUCE RUN SCHOOL         2015-2016 
	  

Info	  At	  A	  Glance	  

Early Alert ~ Call 908-735-7916: press 1. 
You may call this number 24/7 to leave a message. 
Please report absence and/or tardiness prior to the opening of 
the school day using the ‘Early Alert’ line. State your child’s 
name, grade, teacher and reason for absence/tardiness. If sick, 
please be specific to type of illness and symptoms. Please do 
not leave this type of message on the teacher’s voicemail or 
email. To ensure student safety, we are required to check each 
absence every day, and this call will assist us in this process. 

Contact Information 
Phone: 908-735-7916 
Fax: 908-735-2213 
 

Secretaries 
Mrs. Annette Guenther, ext. 209 
Mrs. Nancy Paul, ext. 208 
 

Principal 
Mrs. Melissa Goad, ext. 209 
 

Guidance Counselor/Social Worker 
Mr. Alex Ruttenberg, ext. 203 
 

School Nurse 
Mrs. Faith Fuhrman, ext. 201 
Mrs. Linda McClurg 
 
District Website 
www.ctsd.k12.nj.us 	  

School Hours 
Regular School Hours:          Early Dismissal:                Delayed Opening: 
8:50-3:10    Kindergarten & Grade 1            8:50-12:50  Kindergarten & Grade 1             10:50-3:10  Kindergarten & Grade 1 
8:50-11:20  AM Preschool       See Preschool Schedule Below             12:40-3:10  PM Preschool 
12:40-3:10  PM Preschool                   AM Preschool CANCELED 
       
Preschool AM Only - Scheduled Early Dismissals on: 10/7, 11/3, 11/4, 12/23, 6/15, 6/16  
8:50-11:20  AM Preschool 
PM Preschool CANCELED	  
 

Preschool PM Only - Scheduled Early Dismissals on:  11/2, 11/25, 3/9 
(*Please note time change for Preschool) 
10:20-12:50  PM Preschool attends in the AM 
AM Preschool CANCELED 
 
 

	  

	  

Drop-Off & Parking 
Please note: students are not permitted to 
enter the building until 8:30 AM when staff 
members are present for duty.   
 
Drop off begins at 8:30 AM for kindergarten 
and first grade students in the back of the 
building only, via Grayrock access road. 
When dropping off students during morning 
arrival between 8:30 and 8:45 AM, please do 
not get out of your car. Staff members will be 
available to assist students as they exit the 
cars from the passenger side. We need to 
keep the car line flowing. Please do not pull 
around other vehicles that are waiting in line, 
as this creates a safety hazard.  If you need 
to get out of your car, park in the parking lot 
and utilize the sidewalk. Drop-off time is a 
very busy vehicular time. Preschool families, 
please see specific drop-off details in ‘Traffic 
Pattern’ document. 
 
The front circle is reserved for buses only. 

Pick-up & Dismissal  
We expect that your child is riding the bus 
home unless we are notified in writing that 
he/she is getting picked up or staying for 
Work Family Connection. 
 
Dismissal begins at 3:10 PM.  Parents 
picking up kindergarten and first grade 
students should park in the back lot. The 
gym door will open at 3:10. Please sign your 
child out. Identification is required. 
Preschool families, please see specific pick-
up details in ‘Traffic Pattern’ document. 
 
If you must pick up your child earlier than 
dismissal time for an unavoidable reason, 
please do so BEFORE 2:45 pm and pick up 
from the main office.  
 
Be sure to send all changes in dismissal 
routines in writing via backpack with your 
child. Please do not make such requests 
with phone calls/emails to the teacher. 
Unless there is an emergency, we require 
this information in writing first thing in the 
morning. 
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Buses/Transportation 
Please know the number of your child’s bus 
route. (Please note that this is NOT the 
number on the outside of the bus.) This will 
help us assist you and your child if there are 
ever any concerns with pick-ups or drop-
offs.  The SRS buses are: 

S1, S2, S3, S4, S5, S6, S7, S8, S9 
Midday PreK: PKAM, PKPM1, PKPM2 

Students may NOT ride a bus other than 
their own. Children are permitted to get off 
their own bus at a different stop only if we 
have a note from both the ‘sending’ and 
‘receiving’ parents.  

Please note that drivers WILL NOT drop off 
students unless a parent or designated 
guardian is present at the bus stop. Bus 
safety rules and regulations are listed in the 
district calendar. 

If you have a transportation concern after 
3:30pm, Monday-Friday, or questions 
involving transportation, please contact Mrs. 
Debbie Krupp, the district transportation 
liaison. She can be reached at 908-236-
7235: press 9 then ext. 512 or by email at: 
transportation@ctsd.k12.nj.us	  
	  



	  

Tardiness  
The school day begins with opening announcements at 
8:50 AM. Arrival BEFORE 8:50 AM provides adequate time to 
unpack and prepare for the day.  If a child is arriving at 8:50 
AM or later they are considered TARDY. Please park in the 
front lot and escort your child to the main office using the front 
entrance of the school to be signed in.  
 
Notes to School 
Please direct all notes to your child’s homeroom 
teacher and always include the date, teacher’s 
name, child’s first and last name (especially if it’s 
different from yours.) 

If you leave town, please notify the office in writing of the 
name of the person who will be caring for your child. We will 
not release children to anyone who is not listed on the 
emergency form, including grandparents, siblings, etc. without 
written permission from parents. 
 

The School Day 
The school runs on a Monday-Friday schedule.  The special 
areas at SRS are Art, Enrichment, Library, Music, Physical 
Education, Technology and World Language. 

Lunch 
Kindergarten and first grade students may purchase lunch 
daily. Snacks are sold for an additional fee. The lunch menu is 
available monthly on the SRS website under Spruce Run 
Links, then ‘School Lunch Menu’ tab. Students may use cash 
or the automated lunch ‘Pay For It’ payment system. 

School Website & Emergency Closings 
Information pertinent to the school will be posted on the Clinton 
Township School District (CTSD) website. 

Regular sessions of school are canceled only in cases of 
emergency and inclement weather. Parents will be contacted via 
phone and email through the CTSD SchoolMessenger Alert 
System. Notice of closings may also be found on our website. 

Clinton Twp. School District Website ~ www.ctsd.k12.nj.us 
 

Visiting the School 
To maintain building security, all visitors - including volunteers, 
homeroom parents, etc., are required to sign in to the main office 
and wear a “Visitor” badge at all times while in the building.  

Forgotten Items 
When bringing forgotten items to school (lunch money, homework, 
clothing, etc.), please deliver to the main office labeled with 
your child’s name, grade and teacher. We will deliver them to 
your child.  
 

Lost & Found 
Items are placed in the nurse’s office. Labeling clothing and other 
possessions with your child’s first and last name is helpful in 
ensuring a speedy return of any lost items. 
	  

Questions 
If you ever have any questions, please do not  
hesitate to contact us! We are happy to assist  
you. Thank you for supporting our school! 

	  

Grades/Report Cards 
Conferences are held at the conclusion of the first marking period. 
Report cards can be viewed electronically at the conclusion of the 
2nd, 3rd, & 4th/final marking periods through the PowerSchool 
Parent Portal. You may access the portal at 
https://ctsd.powerschool.com/public. 

A hard copy of your child’s report card is sent home at the end of 
the school year. If you have any questions about your child’s 
progress, please contact your child’s teacher at any time.  

 

School Mascot & Colors 
Mascot: Lion Cub 
Colors: Red and White 
School Theme: “Planting the Seeds of Friendship” 
	  

Allergies 
SRS has a number of children with severe and/or life-
threatening allergies. ALL classrooms are designated peanut-
free and tree nut-free for snacks to be consumed WITHIN the 
classroom. Some classrooms are also designated as “free” 
from foods containing other ingredients. Please help us by 
sending in snacks that keep everyone safe and healthy. This 
only pertains to classroom snacks.  Your child may bring 
any type of lunch to the cafeteria. 
 
Birthday Celebrations 
Student birthdays are celebrated by: 
- Announcing the student’s name and birthday during morning 
announcements. Students visit the office to receive a birthday 
pencil. 
- Our focus is truly on your child and his/her importance in the 
Spruce Run community.  Please do NOT send in any food or 
party favors as part of the celebration. Summer birthdays may 
be celebrated on half-birthdays. 
- Please contact your child’s homeroom teacher for specific 
grade level birthday guidelines. 
  

Celebrations/Parties 
SRS will celebrate events at designated times of the year with 
PTA-sponsored classroom celebrations. Parents must sign up 
in advance to assist. Siblings are not permitted to attend 
celebrations. Please contact the PTA homeroom parent if you 
are interested in helping with celebrations. 

Sibling Visitation 
Teachers may invite parents into the classrooms for special 
events. Please note that younger siblings or friends are not 
permitted to classroom events unless specified by the teacher. 
Thank you for your cooperation in this matter. 
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Spruce	  Run	  School	  

Traffic	  Pattern	  Information	  
2015-2016	  

	  
Please review this information regarding traffic patterns, drop-off and pick-up procedures, details for late arrival 
and early pick-up of students at Spruce Run School. 
 
All buses arrive at Spruce Run School using Belvidere Avenue.  Buses drop-off and pick-up students along the 
circle at the front of the school building. Spruce Run School staff is assigned to assist in this process. 
 
The Grayrock Road/access road (between SRS & CTMS) is open during morning arrival until 8:45 am and for 
dismissal from 2:45 to 3:15 pm.  The access road is blocked off for safety and security reasons during school 
hours.  

Parents transporting tardy students, morning and mid-day preschool students should use Belvidere Avenue 
ONLY. Turn left into the parking lot at top of the road.  Parents park in the lot and walk their child to the 
building using the designated crosswalk/sidewalks.  Tardy students must be escorted into the building and 
signed in at the main office.  Please do not park on the circle at the front of the building. 
 
If you need to pick-up your child prior to dismissal at 3:10 pm, early pick-up notifications must be made no later 
than 2:45 pm in the main office as to not interfere with regular dismissal. The child must be signed out in the 
main office and escorted out of the building. 
 
All visitors must use Belvidere Avenue, park in the parking lot and enter the front of the building.  ALL VISITORS 
MUST GO DIRECTLY TO THE MAIN OFFICE, SIGN-IN AND OBTAIN A ‘VISITOR’ BADGE. 
	  

ARRIVAL begins at 8:30 am for Kindergarten & First Grade 
 
Kindergarten and First Grade – Arriving/Dismissing by Car:   
Students arriving/dismissing by car must use Grayrock Road/access road entrance adjacent to Clinton Twp. Middle School 
for drop-off beginning at 8:30 AM and pick-ups at 3:10 PM at end of day. 
• AM drop-off 8:30 – 8:45 am – cars should line up to the right, toward the building sidewalk. 
• Children exit cars on the school/sidewalk side only for safety reasons and enter through the RED preschool double 

doors. Spruce Run School staff is assigned to assist in this process. 
• Once student is dropped off, driver proceeds around the perimeter of parking lot and exit down the access road. Please 

exit the parking lot immediately, as gates will close at 9:00 am for school use. 
• Parents MAY NOT get out of the car in the car line.  If a parent needs to get out of the car, you must park in the lot. 
• PM pick-up at 3:10 pm – park in the back lot and proceed to RED Gym doors (enclosed in fencing, on the left) at back 

of school to sign out your child. When exiting the parking lot, proceed down the access road. 
 
 

Preschool: Morning and Afternoon  AM Session: 8:50am – 11:20am PM Session: 12:40pm – 3:10pm  

• AM drop-off 8:50 – 8:55 am, Mid-day dismissal at 11:20 am, and afternoon drop-off at 12:40-12:45 pm: via 
Belvidere Avenue, turn left into the parking lot at top of the road.  Parents park in the lot and walk their child to the 
building using the designated crosswalk/sidewalks. Students enter through the RED preschool double doors 
located directly across the parking lot.  Preschool students who do not arrive by 8:55 am or 12:45 pm must enter 
through the main office. 

• Staff will be at this location to assist students into the building.  We ask that parents say good-byes to children outside 
and remain outside the building, to ensure a smooth transition for our students. 

• PM pick-up at 3:10 pm – park in the back lot and proceed to RED Gym doors (enclosed in fencing, on the left) at back 
of school to sign out your child. When exiting the parking lot, proceed down the access road. 

Please be extremely vigilant and use extreme caution when driving through our school parking lots and access 
roads. Please adhere to posted speed limits and traffic patterns.  When entering the school lot from Belvidere 
Avenue, cars should turn left into the lot; the circle in front of the school is reserved for buses only.  Thank you for 
your support and assistance in ensuring the safety of our school community! 
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August 2015 
 
 
Dear Spruce Run School Families, 
 
Each year we welcome students with food allergies to our classrooms.  We request your 
cooperation to help them stay safe. 
 
We have students who are allergic to peanuts, tree nuts and other foods or food groups.  
Reactions range from mild to life threatening.  There are several practices that will be in place 
to help prevent allergic reactions: 
 
1. Students will be encouraged to wash their hands upon arrival to the classroom and again 

before or after eating. 
2. All classrooms will be designated as peanut/tree nut free spaces.  Please do not send in 

snacks containing peanut or tree nuts.  There will be no classroom projects with peanut 
butter or peanut shells.  Please do not send any of these projects into the classroom with 
your child. 

3. Parents who send a lunch from home for their children are free to pack foods of their choice 
for students to eat in the cafeteria. 

4. There will be special days and occasions during PTA Celebration Days when parents bring 
in snacks to share.  Please contact Mrs. Fuhrman for additional information regarding 
“allergy safe” foods.   

 
We look forward to working together to have a wonderful year at Spruce Run School.  If you 
have any questions regarding our “Allergy Aware” classrooms, please contact your teacher or 
our school nurse, Mrs. Faith Fuhrman, at 908-735-7916: press prompt 2, or via email at 
ffuhrman@ctsd.k12.nj.us.  Thank you! 
 
Sincerely, 
 
Faith Fuhrman, RN, MSN 
School Nurse 
 
 

Clinton Township School District ~ Where Children Come First 
www.ctsd.k12.nj.us 

Dr. Drucilla W. Clark, Superintendent 
The Clinton Township School District, in partnership with the community, achieves excellence for each child by ensuring a meaningful and 
challenging educational experience in a supportive environment, developing life-long learners who are responsible and productive citizens. 



 

SPRUCE RUN SCHOOL 

Important Pick-up & Dismissal Information  

For the First Week of School: 

 

 

From September 1 through September 4, we expect that your child is 
riding the bus home unless we receive a DAILY note that he/she is 
being picked up or staying for Work Family Connection (WFC.)  

  

A dismissal directions form is attached and in addition will be sent home on the 
first day of school. Please indicate how you would like your child dismissed 
each day by noting regularly occurring pick-up days and/or WFC preferences, 
thus eliminating the need to write a note each day.  To be started 9/8/15. 

 

The information on this form will go into 
effect on Tuesday, September 8, 2015.  
 

Please be sure to send any and all changes in normal dismissal routines in 
writing via your child’s backpack, which will be forwarded to the main office 
first thing in the morning.   

If your child will be attending WFC, be sure to notify BOTH the school and 
WFC regarding any changes in dismissal.  For safety reasons, we are unable to 
accept dismissal changes over the phone.  

Always be prepared to show ID when picking up your child.  



	  

AUTOMATIC DISMISSAL DIRECTIONS 

SPRUCE RUN SCHOOL 

 

Student Name:         Date:      

Teacher Name:          Preschool Only-Please Circle  

          Session:     AM PM  

************************************************************************************************************************* 

Please indicate below how you would like your child dismissed each day.  We will dismiss your child 

automatically and accordingly, starting Tuesday, September 8, 2015.  Until then we will 
dismiss your child by bus unless we have a daily note stating otherwise. 

If there is a permanent or temporary change to the schedule, please send changes in writing addressed 
to your child’s teacher, via student backpack.  The teacher will forward the notes to the main office.    

Please return this form even if your child will be taking the bus each day and note accordingly.  
RETURN FORM BY THURSDAY, 9/3/15!! 

 

Please use the following terms & mark each day accordingly: 

Bus, Pick-up, or WFC (Work Family Connection) 

 

Monday:        

Tuesday:     

Wednesday:     

Thursday:     

Friday:     

* Please Note:  we will dismiss your child using the above schedule on early 
dismissal days as well – unless you send in a note informing us otherwise. 

 

               

Parent/Guardian Signature        Date 




